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ITOJIOXKEHME O HIKOJIbHOW BUBJIMOTEKE
1. O6mpe nonoxenus.

1.1. HacTosee monoxxenue PCrIaMEeHTHPYET AeATeIbHOCTE Oubinorexky MBQY
COUI Ne 4 (nanee — LIkossr).

1.2. Hacrosimee nosnoxenue pa3paGoTaHo B COOTBETCTBUH ¢ DenepalbHBIM
3aKOHOM 0T 29.12.2012 Ne 273- @3 «O6 o6pazosanuu B Poccuiickoi
Denepaunny, npukasom Munduna Poccuu ot 30.03.2015 No 521 «O06
YTBEPXK/ICHHM (POPM MEPBUYHBIX YUETHBIX JOKYMEHTOB U PEerucTpoB
OyXranTepckoro yuera, mpiuMeHsieMbIX OpraHaMu rocy1apcTBEHHOM BIACTH
(rocynapcTBEHHBIMM OpraHAMH), OpraHaMU MECTHOIO CaMOYTpaBJIEHUs], OpraHaMu
YHPABIICHUS TOCY 1apCTBEHHBIMH BHEOIODKETHBIME (DOHIAMH, IOCY[apCTBEHHBIMH
(MyHUUMNATEHBIMU) yUPEXKISHUSIME, 1 MeTOMuecKix yKa3aHu# 1o ux
TIPUMEHEHHIO», PUKa30M MuHKynbTypbl Poccuu ot 08.10.2012 No 1077 «O6
yTBepxknenuu Ilopsiika yyeta JOKyMEHTOB, BXOISIMX B COCTaB GHGIHOTEUHOTO
$onnay», muceMom Muno6pasosanus Poccrn ot 23.03.2004 No 14-51-70/13 «O
ITpumepHOM MONOKEHNH 0 GHOTHOTEKE 00111e06pa30BaTEILHOTO YUPEKICHHUS,
macbMoM Munncrepersa npocseenust CCCP ot 14.05.1975 Ne 28-M «O

BBEIIEHMHM THUITOBOI'O IIOJIOKEHHS O IIKOJIbHOM GUOIMOTEKEY, B COOTBETCTRHH C
OI'OC.

1.3. bubnunoreka sBIsSCTCS CTPYKTYPHBIM NIOJIpa3IeJIEHUEM IIIKOJIB,
YHacTBYIOIIMM B y4eOHO-BOCIMTATENBHOM MPOLIECCE B HENAX 00eCleyeHus npaBsa
Y4aCTHHKOB 00pa3oBaTeIbHOTO Mpollecca Ha GECIIaTHOE MTOTb30BAHME
OubmoTe HO-HOPMALMOHHBIME pecypcamH.

1.4. [estenbrocts 6ubimoreku Ilkomns! (nanee - Oubnuoreka) orpaxaercs B
ycTase mkobl. ObecnedeHHOCT GHOIHOTEKH yIeOHBIMH, METOTHIECKUMY 1
CIIPABOYHBIMH IOKYMEHTAMH YYUTBIBACTCS TTPH JIMLIEH3UPOBAHUH IIIKOJIbL.

1.5. bubnuoTexa pyKoBOACTBYeTCS B CBOEH NeSTeIBHOCTH (denepaabHbIMU
3aKOHaMH, yKazamu U pacnopsbxeHusaMu [pesunenta Poccuiickoii ®enepanum,
MOCTAHOBJICHUAMM 1 pacriopsbkenusmu [pasurenscrsa Poceuiickoit Mexeparmu u
UCTIOJIHUTEIBHBIX OPraHoB cyObekTOB Poccuiickoit ®enepanun, PELIEHUSIMH
COOTBETCTBYIOILETO OpraHa yrnpaBieHus 00pa3oBaHHEM, YCTaBOM
00111e06pa30BaTEIBLHOTO YUPEKIEHHUS, TIONOKEHHEM O oubnuoteke,
YTBEPXACHHBIM IUPEKTOPOM IIKOJIBL.

1.6. Ilopsinok mosib30BaHMst HCTOUHMKAME HHMOPMATIHHY, MepeYeHb OCHOBHBIX
YCIYT ¥ yCIIOBUSI HX TIPEIOCTABIICHUS OIIPENEIISFOTCS HACTOSIIHM ITOJI0XKEHHEM O



OubIIMOTEKE U MpaBHIIAMHU MOJIB30BaHMs GUOIMOTEKOM, yTBEPsKIEHHBIMHU
JIUPEKTOPOM IIIKOJIBI.

1.7. OBueobpasoBatenbHOE yupeskieHHe HECET OTBETCTBEHHOCT 3 JIOCTYIIHOCTh
¥ Ka4eCTBO OUOIHOTEYHO-NH(DOPMALTOHHOTO 06CIYKHMBAHUS OUGIMOTEKH.

1.8. B 6ubinnoreke 3anperiaercs U3JJaHue U PACIIPOCTPAHEHHE TIEYATHBIX, Ay IHO-,
ayIMOBU3YAJIbHBIX M MHBIX MaTEPHAJIOB, COMIEPKAIIMX XOTA OBl OIUH U3
TIPU3HAKOB, NIPEAYCMOTPEHHBIX YacThiO 11epBOi cTaThu 1 MeepanbHOro 3aKkoHa OT
25 mionst 2002 1. Ne 114-D3 «O mpoTHBOAEHCTBHE KCTPEMHUCTCKO
JIESTEIIBHOCTI.

1.9. Cornacuo Tpebopanmsam ®3-436 ot 29.12.2010r. (¢ McpaBleHusIMU Ha
29.06.2015r.) «O 3amure neteit ot HHGOPMAIMK, TPUUMHSIONIEH BpeX HX
30POBBIO U Pa3BUTHIO» L. 2, cTaThu 6—10, K yciiyram mosb3oBaresiei
NPEeJIOCTAaBISIOTCS (POHBI HAYUHO-TIe/JArOrMYeCKOM, METOIMUECKOH, yUeOHOH,
OTPACIIEBOM, CIPaBOYHOM, Xy 10HKECTBEHHOM, a TAK)KE NePUOJUIECKHEe H3IaHus Ha
TPAJULMOHHBIX U NIEKTPOHHBIX HOCHTENSX MHMOPMAIHH, KaXK/(bIH JOKYMEHT
KOTOPOTo MMeeT 3HaK HH(POPMAIMOHHOM NIpoayKLuK (rpaduueckoe u (1ian)
TEKCTOBOE 0003HAYEHHE), COOTBETCTBYIOLNH BO3PACTHBIM KATErOPHIM
I10J1b30BaTele.

1.10. Opranusanus o6cimyKnBaHHS y4aCTHHKOB 00pa30BaTeILHOTO MpoLecca
[IPOU3BOJUTCS B COOTBETCTBUU C IIPaBUJIAMH TEXHHUKH OE30I1aCHOCTH U
IPOTHBONOKAPHBIMH, CAHUTAPHOTUTMEHHYECKUMHU TPEOOBaHUAMH.

2. Ilenu, 3agaun, PyHKUUH OHOIMOTEKH.

2.1. OCHOBHBIMY LEJISIMH U 33/1a4aM¥ OUOIMOTEKH 06Pa30BaATEIBHOIM
OpraHHu3aIuu SIBJISFOTCS:

- obecrieyeHre y4acTHUKOB 00Pa3oBaTeIbHOrO poLecca GeCITaTHEIM J10CTYIIOM
K MH(QOPMAIIUM, 3HAHUSIM, HAESIM, KyJIbTYPHBIM IIEHHOCTSM TIOCPEACTBOM
HCTI0JIb30BaHKs GUOIHOTEUHONHGOPMALIHOHHBIX PECYPCOB IIKOJIbI HA PA3IHYHBIX
HOCHTEJSIX: OyMaxxHOM (DOH] y4eOHNKOB U yIeGHBIX TOCOOUM, KHUKHBIH (OHI,
(hOHA NMEepHOANYECKUX U3/IaHuit); MArHHTHOM ((OHA ayno- U BUIeoKacceT);
uudposoM (CD-auckH); KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) U HHBIX
HOCHTEJISX;

- IPUBJICUCHHUE YIAIIUXCSl K CUCTEMAaTHYECKOMY YTEHHIO YIeGHOM!,
XyI0KECTBEHHOMU, HAy4YHOIOMYJISIPHOM JIUTEPATYPBI;

- OpraHu3alys YTeHUS B LENAX YCIEUIHOrO U3yUCHHUS YUAIIUMHUCS YUeOHBIX
[PEAMETOB, JIYYIIEro YCBOCHHUs 0011e00pa30BaTEIbHBIX IIPOrPaAMM;



- COAEHCTBHE PA3BUTHIO I03HABATE/ILHBIX HHTEPECOB U CTIOCOGHOCTEH yUualuxcs;
- 00y4enue ocHoBaM GHOIIOTEUHO-GUGHOrpadHYecKoit IPaMOTHOCTH;

-OCyIIeCTBIseT AudpepeHnpoBanHoe GubIMOTeYHO-HHPOPMALMOHHOE
00ciyKUBaHUe 00yYarOIUXCSL;

- COZICMICTBHE Me/IarOrHYeCKUM pabOTHIKAM B M0J60pe METOIHYECKOM
JIATEPATypPBI, MHPOPMUPOBAHKE O HOBBIX IIOCTYIUIEHUSX B GHOMHOTEYHBIHA (O]

- COBCPIICHCTBOBAHUE MTPEAOCTABIIAEMBIX OMOIMOTEKOM YCIIyT HAa OCHOBE
BHE/IPCHHUs] HOBBIX MH()OPMAI[MOHHBIX TEXHOJIOTHH H KOMIIbIOTEPH3AIIAH
OMOIIMOTEYHO-HH(POPMAIIHOHHEIX [POIECcCOB, GOPMUPOBAHHE KOM(}OpPTHOIH
OuOIMOTEYHOM Cpeibl.

2.2. bubnnoTeka BBINOIHSET Clielylomue DYHKIUU:

2.2.1. ®opmupyeT Gorn GUOIMOTEIHO-HHGOPMAITHOHHBIX PECYPCOB
00pa3oBaTeNIbHOM OpraHU3aLUHU:

- KOMIIIEKTYET YHUBEpCANbHBIA (POH/ YueOHBIMH, Xy 10/KEeCTBEHHBIMH,
Hay4HBIMH, CIIPABOYHBIMH, [IEArOrUYECKUMHU U HAYIHO-TIOIY ISIPHBIMU
AOKYMEHTaMH Ha TPAAUIIMOHHBIX ¥ HETPAAULMOHHBIX HOCHTENSIX HH(MOPMALIHH,

- OTIOJIHSIET OH/ MH(OPMALMOHHBIMU pecypcamu cetu MIHTepHer;
OCYLIECTBIIACT NPUEM, IIOCTAHOBKY Ha MHBEHTapHBIN y4é&T, 00paboTKy,
CUCTEMAaTHU3aLHMIO, OPTaHHU3ALMIO ¥ COXPAHHOCTh JOKYMEHTOB;

- OCYIIECTBIISICT [LIAHOBBIE TPOBEPKU (OHA y4eGHOM InTepaTyps B
COOTBETCTBUH ¢ DenepabHbIM TIepeuHeM y4eOHOMN IMTepaTyphl. OCYIIECTBIISIET
pelakTHPOBAHHE NAHHBIX MO (YOHIY y4eOHOMU JTUTEPATYPhI KOl B CHCTEME
y4€ra yueObHbIx ponnoB (CYVD).

2.2.2. Co3naeT HHYOPMALMOHHYIO NPOLYKIIHIO:

- OpraHu3yeT U BeJIeT CIpaBO4YHO-0ubIMOrpaduyecKuii anmnapaT; KaTaaoru
(andaBUTHBIN, CHCTEMATHYECKHUIT), KAPTOTEKA KOMILIEKTOBAHHS yIeGHO
JUTEPaTyphl;

- pa3pabathiBaeT peKOMEH/[aTe IbHbIE CIIMCKH YTEHHS, 0630pbl HOBBIX
TTOCTYIUJIEHUH U T.II.

2.2.3. OcymwectaisieT nuddepeHLnpoBaHHoe GUBITHMOTeUHO-HHPOPMALHOHHOE
obcny>)XKMBaHHE yJalIuXxcs:

- IPENIOCTABIACT JOCTYII K GMONIHOTEYHO - HHDOPMAIHOHHBIM pecypcaM Ha
Pa3IMYHBIX HOCUTEISX;



- OpraHu3yeTr o0y4eHHe HaBbIKaM HEe3aBUCUMOTO OHUOIMOTEYHOrO 0Ib30BATENS 1
notpebuTesst MHPOPMALMH, COAEHCTBYET MHTErPALlUK KOMIUIEKCA 3HAHUM, yMEHHA
¥ HaBBIKOB PabOTBI ¢ KHUI'OH U MH(pOpMAITHE;

- OKa3bIBaeT HH(MOPMAIMOHHYIO MTOANEPKKY B PEIICHUH 3a/1a4, BOSHUKAIOLIUX B
npouecce yueGHOM, caM000pa30BaTENBHON H JOCYTOBOM IEATENBHOCTH YUAIHXCS;
- OPraHU3yeT MacCOBbIE MEPOIIPHUSATHS, OPUEHTHPOBAHHEIE HA Pa3BUTHE 00ILEH U
YUTATENBCKOM KYJIbTYPBI TUIHOCTH;

- COJICHCTBYET MeNarorHyeckKuM paboTHUKaM B OpraHu3alui 06pa3oBaTeIbHOro
npolecca.

2.2.4. Ocymectanser qudhepeHInpoBaHHOE GUOIMOTEYHO-HHPOPMAIMOHHOE
00cIy)KUBaHUE NeJarOrHIeCKUX PabOTHUKOB:

- BBISAB/IAET HHPOPMALMOHHBIE IOTPEOHOCTH U YIOBJIETBOPSET 3alPOCHI,
CBSI3aHHBIE C 00y4YeHHEeM, BOCITUTAHHEM YYall[iXCs;

- OCYILIECTBJISET TEKyIIlee HHOOPMUPOBAHHUE METarOrHUeCKUX PAa0OTHUKOB (HH
UHpOpMaIH, 0030pEl HOBBIX MTOCTYILJIEHHIA).

2.2.5. OcymectnisieT 1udbdepeHIpoBanHoe OHOIMOTEYHO-UH(BOPMAIIMOHHOE
obcnyxuBaHHe poauTeneil (3aKOHHBIX MPeACTaBUTENEH) yuaIuxcs:

- YJOBJIETBOPSET 3aIIPOCHI I10Jb30BaTeNed U HHPOPMHPYET O HOBBIX
[IOCTYIUIEHUSIX B OMOIHOTEKY;

- KOHCYJIBTUPYET 10 BONPOCaM OpraHU3aliHi CEMEHHOTO YTEHHUS;
- KOHCYJIbTUPYET 10 BOTIPOcaM YUeOHBIX U3JIaHMH IS yUaIUXCsl.,
3. Opranuzauus qesiTeTbHOCTH GUOIHOTEKH.

3.1. Obmiee pyKOBOJCTBO AEATEIBHOCTHIO OMOIHOTEKH OCYILECTBIISIET
PYKOBOAMTEIL 00pa30BATENIbHOM OPraHH3aIHH.

3.2. PyxoBoacTBO OMOIMOTEKOH OCYIECTBISIET 3aB.6UOIMOTEKOM, KOTOPBIHA
Ha3Ha4aeTcsl PyKOBOAUTENIeM 00pa30BaTeIbHOM OpraHH3aI[iu.

3.3. 3aB.6MONIMOTEKOI HeCeT OTBETCTBEHHOCTD B IIPEENaX CBOEH KOMIETEHIIUH 3a
OpraHM3alMIO U PE3YNIBTATHI JIEATEIbHOCTH OUOIHOTEKH B COOTBETCTBHH C
(GYHKIMOHATBHBIMH 00S3aHHOCTAMMU.

3.4. bubnuorekapb paspabaTbiBacT U MPEACTABISIET PYKOBOIUTEIIO
oOpa3oBaTebHON OpraHU3alliyi Ha YTBEPKIEHUE CIIENYIOIIUE TOKYMEHTHI:

- I0JIO)KEHUEe 0 OuOIMOTeKe, TTpaBUIIa MOJIL30BaHMs OMOITHOTEKOIH;



- CTPYKTYpY OuOIMOTEKH, KOTOpas pa3pabaThiBalOTCs HA OCHOBE 00BEMOB PaboT;
- [IJIAaHOBO-OTYETHYIO JOKYMEHTAIHIO.

3.5. CrpykTypy OMOIMOTEKN COCTABISIIOT: - IUTEPATYPA [10 OTPACIISAM 3HAHUM; -
yueOHas JTuTeparypa;

3.6. Xyl0)KeCTBEHHAs ¥ HAyYHO-IIONYyJIsipHas TuTepatypa. bubioreuso-
HH(OPMALMOHHOE 00CITY)KHBaHHE OCYIIECTBIIETCS B COOTBETCTBUH C
IporpamMMaMu | IjIaHaMH paboThl 00pa30BaTeNEHON OpraHU3alii Ha OCHOBE
OubMoTe4HO- NHPOPMAIIOHHBIX PECYPCOB.

3.7. bubnuoreka odecrieuuBaeTCs:
- KOMIUIEKTOBaHHEM OHOIMOTEeUHO-HHPOPMALIHOHHBIX PECYPCOB;

- HeOGXOﬂ;I/IMBIMH CJIy}Ke6HBIMPI H IIPOU3BOJCTBECHHBIMH [MOMEIICHHUSIMHU B
COOTBETCTBHHU CO CTp}’KTYpOfI OubIMoTEKHU U HOpMaTHUBaMHM 110 TEXHHKE
Oe30macHOCTH SKCIUIyaTalli KOMITBIOTEPOB U B COOTBETCTBHUH C TTOJIOKECHUAMHU
CaHUTAapHBIX IIPaBUJI H HOPMATHBOB, 06eCHe“IHBa}OHJ;IfIMH COXpPaHHOCThb KHHT,

- COBPEMEHHOH 3JIEKTPOHHO-BBIYUCIUTEIHHOM, TEIEKOMMYHHUKAIIMOHHOMN U
KOITUPOBAJIEHOMHOKUTEIbHOM TEXHUKON U HEOOXOAUMBIMHU TIPOTPAMMHBIMH
IPOAYKTaMH.

- PEMOHTOM U CEPBHUCHBIM 00CITyKMBaHHEM TEXHUKH U 000Dy 10BaHMUS
OUOIHOTEKH;

- OMOIMOTEeYHOH TEXHUKON M KaHIIEJIIPCKUMH IPHHAIIEKHOCTMM.

3.8. OTBETCTBEHHOCTH 38 CHCTEMATHYHOCTh U Ka4€CTBO KOMITJIEKTOBAHHSI
OCHOBHOTO (hoH/1a OMBIMOTEKH, KOMIUTEKTOBaHKE yueOHOoro GpoH/a B
COOTBETCTBHUH C (e/iepalibHBIMK IEPEUHSIMH YIeOHUKOB H Y4eOHO-METOANYECKUX
H3/IaHUH, CO3/1aHie HEOOXOAUMBIX YCIIOBHH [T AeSITETBHOCTH OUOIMOTEKH HEceT
PYKOBOAMTENL 00pa30BaTEIbHON OPraHU3aly B COOTBETCTBUH C YCTABOM
o0pa3oBaTebHON OpraHU3allky.

3.9. Pexum paboTel OubIMOTEKH OIpeeNsieTcsl B COOTBETCTBHH C IIPABUIAMH
BHYTPEHHETO pacropsijika 00pa3zoBaTeNIbHOM opraHu3alluu.

- B LIeJI9X 00eceyeH sl palMOHaIbHOTO UCTIONb30BaHMS MH(OPMAaLMOHHBIX
pecypcoB B paboTe ¢ 1eTbMU U IOHOIIECTBOM OMOIHOTEKA IIKOJIBI
B3aMMOJIEHCTBYET C TOPOJACKMMHU OHOIMOTEKaMH, ¢ OUOITHOTEKAMH IIKOJI TOPOIa
JlepMoHTOBA.

3. OcHOBHBIE MpaBHJIa MTOJIE30BAHUS OUOIMOTEKOM



3.1. HeobxonumbIM ycioBHeM paboThl OUOIHOTEKH SIBISIETCS] B3AUMHO BEKJIMBOE
OTHOIIEHHE YHTaTeIeH U pabOTHUKOB OUOIHOTEKH, COOIIIOIEHHE MU TULLIUHBI,
MopsAaAKa U OEPE]HOro OTHOIIEHUS K (POHIY M UMYIIECTBY OMOINOTEKH.

3.2. Yurarenu B BepxHel ofexae B OUOIMOTEKY HE JIOIYCKAIOTCS.
3.3. 3anucek yuTaTeNeH IPOU3BOAUTCS HA aOOHEMEHTE.

3.4. Ha kax/J0ro 4yuTaTess 3al0IHAeTCS YATATENbCKUHM HhopMyIIsp

YCTaHOBJIEHHOI'0 00pa3la Kak JOKYMEHT, MaloIKi IPaBo MOJIb30BaThCS
OUOIUOTEKOIA.

3.5. Ilpwu 3anicy YMTaTENH JOIDKHBI 03HAKOMUTHCS C TPABHJIAMH I10JI530BAHUS
OMONMOTEKOH U MOATBEPANUTE 0053aTe/ILCTBO 00 UX BBITOJHEHUH CBOEH MOAMNUCHIO
Ha YUTaTEJIBCKOM (POopMyJIspe.

3.6. IlopsioK BEIIAYM JIUTEPATYPBI: — y4eOHUKH, METOANYECKAs IUTEPATypa U
[POYME NEYATHBIE U3JaHUs, COOTBETCTBYIOUINE Y4eOHBIM IIPOrpaMMaM, BLIJAFOTCS
Ha BECh I'OJl U B TeYEHHE BCero yueOHOro rojia. — KHUTH OCHOBHOTO (hoHza
BBIZAIOTCS HalS5 HEH, KOJIMYecTBO KHUT U )KypHAIIOB He Goliee 53K3.; — CpoK
TOJIL30BAHUS KHUTaMH MOXET OBITh IPOJUIEH, HO He 6oJjiee ABYX pas3 MpH YCIOBHH,
4TO Ha TaHHYIO KHUTY HET 3as8BOK OT JPYTUX YATATENENH; — CPOKH I0JIb30BaHHS
MaTepualaMy, HeOOXOJUMBIMHU JJIsl TBOPYECKUX paboT, OroBapuBarOTCs MIPU
BBIJIaue; — CIIPaBOYHAs IMTEpaTypa BBIAASTCS TONBKO B YUMTAIBHBIN 3a11 03 mpasa
BBIHOCA U3 OMOIHMOTEKH.

3.7. Yurarenu, He cAABIINE KHUTH B YKa3aHHBIC CPOKH, CIUTAIOTCS JOJHKHUKAMHU
Y [IOJIy4arOT KHUTH TOJIBKO IOCJIE ¢/1a4d CBOMX 3aJI0JDKEHHOCTEH.

3.8, qI’ITaTeJIH, YTPaTUBIIHE WK UCIIOPTHUBIIHUE KHHUI'H, 3aMEHAOT UX TAKMMHU JKE
KOIMUAMHA WKW U3NAHHUAMHA, IIPA3HAaHHBIMH PAaBHOLICHHBIMH. HpH HCBO3MOXHOCTH
3aM€HbI BO3MEIIAIOT PEAIBHYHO PEIHOYHYIO CTOMMOCTE U31aHUS.

3.9. Cpoxku cnaum yueOHOU uTepaTyphbl B KOHIIE y4eOHOTO roia: —
Xy0XKECTBEHHOM! JIUTepaTyphl — He Mo3jHee 16 Mast TeKylero y4ebHoro roua;
— y4eOHHMKOB — He no3zHee: 30 Mast — 1 HauaJdbHBIX KitaccoB; 30 mas — Juis
OCHOBHOMH IIIKOJIBI; 16 HIOHS — JUIsl BBITYCKHBIX KitaccoB. [IpuMeuanue: /s
BBIITYCKHBIX KJIACCOB CPOKHU CIa4H XyH0KECTBEHHOW M y4eOHOU JTUTEpaTyphl
MOTYT OBITH U3BMEHEHBI 110 JOTOBOPEHHOCTH ¢ OUOIMOTEKOM.

3.10. JIuuHoe neno BeIAAETCS y4alluMCsl TOJBKO TIOCIe BO3BPAILEHHS JINTEPATYPHI,
B35TOM Ha aboHeMeHTe OUOIMOTEKH; BHIOBIBAIOIIUE COTPYIHUKHA OTMEUAIOT B
OuOIIHOTEKE CBOM OOXOIHOM JIUCT.

4. YnpasieHue.



4.1. Ynpasienue GUOIHOTEKON OCYILIECTBIAETCS B COOTBETCTBUH C

3aKoHozaTenbeTBOM Poceuiickoii denepariuu, cydbnekToB Poccuiickoit Denepannu
U YCTaBOM IIIKOJIBI.

4.2. O6uiee pyKOBOJCTBO AEATENLHOCTBIO OUBIHOTEKH OCYIIECTBIISET JIUPEKTOP
ILKOJIBI.

4.3. PykoBojicTBO 6MOIHOTEKOM OCyImIecTBIIsIeT 3aB.0MOIMOTEKOM, KOTOPBI HeceT
OTBETCTBEHHOCTS B IIPE/ie/IaX CBOEH KOMIICTEHIIMH MI€PEe MeAarOrHuecKuM
KOJICKTMBOM 1 AMPEKTOPOM IIKOJIbI, 00y4aIOIIMHCS, UX POJUTEIIMH (MHBIME
3aKOHHBIMH IPEJICTABUTEIIAMHU) 32 OPraHU3AIMIO U PE3YIIbTATH AeATEIbHOCTH
OMOMOTEKM B COOTBETCTBHUH C (hyHKI[HOHATHHBIMH 00513aHHOCTSIMH,

MpeNyCMOTPEHHBIMH KBaTH(DUKALMOHHBIMI TPEOOBAHUSMHU, TPYIOBEIM JOTOBOPOM
U YCTaBOM IIKOJIBI.

4.4. IlopsiIoK KOMIIIEKTOBAHHS IITaTa GUOIMOTEKH 1IKOTbI periiaMeHTupyercs eé
YyCTaBOM.

4.5. Ha paboTy B OUGIIHOTEKY MPHHUMAIOTCSI JIMIA, HMEFOIITHE HEOOXOIUMYIO
NPO(ECCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOITYIO TPeGOBAHUAM
KBaJIM(DUKALMOHHOM XapaKTepUCTUKH 110 TODKHOCTH U IOJIyYeHHOU
CHELHANBHOCTH, OATBEPKICHHYIO TOKyMEeHTaMH 06 00pa3oBaHuu U (HITH)
KBaJIU(UKALIHH.

4.6. PaboTHHK 6HOIHOTEKH MOXET OCYIIECTBIISATH Nearoru4ecKyro 1esTeIbHOCTb.
CoBmerienne 6101HOTEUHO-MHDOPMAIIMOHHOM U [IeHArOrHYeCKO IesTelbHOCTH
OCYILUECTBIACTCS PAOOTHUKOM OGHOIMOTEKH TONBKO Ha JOGPOBONBHON OCHOBE.

4.7. TpyioBble OTHOIIEHHS paGOTHUKOB GHOIMOTEKH U 00111e00pa3z0BaTENEHOrO
YUPCKICHUS PEryTUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOTO He
AOJDKHEBI TPOTUBOPEYIUTH 3aKOHO/1aTeNbCTBY Poccuiickoit Penepauuu o tpyse.

5. Y4eT NOCTYNIeHHUs! ¥ BBHIOBITHS JOKYMEHTOB GHBIHOTEYHOTO donma

5.1. CBenenust o BKIIFOYaeMbIX B GUGIMOTEUHBIH (OH] JTOKyMeHTaxX PUKCUPYIOTCSI
B KHUT'€ HHBEHTapHOT0 y4era Oubiauoreynoro (onma.

5.2. CyMMapHBI# yueT MocTyIuieHus JOKYMEHTOB BEIETCS B KHUTE CYMMapHOTI0
yuéra.

5.3. JIoOKyMEHTEI, TOArOTOBIIEHHBIE K TIPHEMY B GHOIMOTEYHBIH bonn u
CBEpEHHBIE ¢ DeiepallbHBIM CITHCKOM 9KCTPEMUCTCKUX MaTepPUAIIOB,
MOABEPraroTCsA NePBUYHON 00paboTke  MHBEHTAPHOMY yYETY.



5.4. VIHBeHTapHBIA y4eT JOKYMEHTOB OCYIIECTBIISETCS IyTeM TIPUCBOCHUS
KaXX/IOMY 9K3EMILIAPY IOKyMEHTa HHBEHTApPHOro HoMepa. MHBeHTapHBIN HOMeEp
3aKperIsieTes 3a JOKYMEHTOM Ha BCE BPEMsI €r0 HaXOKJeHus B (poHIe
oubnnoreku. MiHBeHTapHBIE HOMEpPa HCKIIOUEHHBIX 13 (hOHJA JOKYMEHTOB HE
[PUCBAWBAIOTCs BHOBb NIPUHATHIM IOKyMeHTaM. 5.5. IHBeHTapHbIe HOMepa
IPOCTABIISIFOTCS. HEMOCPEACTBEHHO HA JOKYMEHTAX M OTPAXKalOTCsl B KHUTE
HWHBEHTApHOI'O y4eTa JIOKyMEHTOB.

5.6. B KHUI'y HHBEHTAPHOT'O yYeTa BITUCHIBAIOTCS JIAHHBIE O KAXKIOM JOKYMEHTE:
AlaTa 3alliCh B PErUCTpe, MHBEHTAPHBIA HOMED, KpaTkoe Oubinorpaduyeckoe
OIMCaHUe TOKyMEHTa (aBTOp, 3ariiaBUe, TOM, YacCTh, BBIIIYCK, MECTO H IO
M3/laHus), leHa I0KyMeHTa, 0b1as cymma (pH MHOTO3K3eMILISPHOCTH).

5.7. NHAMBANyalbHBIN yueT NepHOANIECKHX U3aHnii ()KypHAIIBI, Ta3eThl) BEAETCS
B PETUCTPALIMOHHON KapTOTEKe NIEPHOAMYCCKUX U3MaHUH, IIpeaHa3HaueHHO JuIs
ydera Ka)XJoro Ha3BaHUs.

5.8. lokymeHTBI, BKJIrOUaeMble B GOH/1 GHOIMOTEKH, MAPKUPYIOTCS. KHUKHBIE
aBTOPCKHE 3HAKHU, KOJIbl 0MOIHOTEYHO - Oubnuorpadmdeckoli knaccuuKkaum.
5.9. Ha iokyMeHTax, SBISIOIUXCS IPUIOKEHHEM K OCHOBHOMY HOCHTEITIO U €ro
HEOTHEMIIEMOM YacThIO, TPOCTABIIAIOTCS T€ )K€ PEKBU3UTHI, UTO M HA OCHOBHOM
JOKyMEHTe.

5.10. Ha npuHATEIX NEPBUYHBIX YUETHBIX JOKYMEHTAX IPOU3BOAUTCS 3aIIUCh,
IIOATBEPKAAIOIIAsl, YTO MOCTYIIMBIINE JOKYMEHTHI TIPUHSTHI B OUOIMOTEYHbIH
(onn kax B 00BEKT 0C000 LIEHHOTO ABHKUMOI0 UMYILECTBA HITH KaK B 0OBEKT
HUHOT'O JBUKMUMOI0 UMYIIIECTBA.

5.11. IlepBuunble yueTHbIE JOKYMEHTHI, HOTBEPIKAAIOIIHE (HaKT TOCTYILICHHS
nepesialoTest B OyXranTepuro Julsi BKIIIOYEHHS B yueT OubamnoTednoro ¢oua.
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5.12. JlokyMeHTBI BBIOBIBAIOT U3 OUONHOTEYHOTO (POHMA B CBA3M C (PU3HUECKOI
YTPaTON MM YaCTUUHOM MO0 MOIIHON YTPaTOi MOTPeOUTENLCKIX CBOMCTB.
Bri0biBaromye 1o0KyMeHTBI HCKITIOUAIOTCS 13 GUbIMoTeuHoro GoHia u
CITUCBHIBAIOTCS.

5.13. BoiObITHE TOKYMEHTOB U3 GUGIHOTEYHOTO (PoHAA ODOPMIIAETCS aKTOM O
CITUCAHMU MCKITFOUEHHBIX 00BbeKTOB OubaroTedHOro onmaa no popme 0504144

(Majiee — aKT O CIMCaHKH), YTBEPXKACHHON npukazom Munduna Poccuu ot
30.03.2015 Ne 52H.

5.14. K akTy 0 ciucaHu# NMPHJIAraeTcsl CIIUCOK HAa UCKIIIOYEHHE 00heKTOB
OnbnnoteyHoro Gon/a (najee — CIUCOK), KOTOPBIH BKIIOUAET Clle TyIolHe
CBEJ/ICHUS: MHBEHTApPHBIA HOMEp JOKYMEeHTa, KpaTkoe Oubinorpaduueckoe



OIMCaHKe, [IEHY MOKYMEHTa, 3a()MKCUPOBAHHYIO B KHUI'€ HHBEHTAPHOI'O yUeTa
JOKyMEHTOB, KO3()()HUIIMEHT NIePEOLeHKH, [IEHY OCIE MEPEOLIEHKH U OOIIyIO
CTOMMOCTB UCKJIIOUAeMbIX JOKYMEHTOB.

5.15. K aKkty o cniicaHuM 1o MpUYMHE yTPAThl ¥ CITHUCKY IIPUIIAraloTes
JIOKyMEHTBI, IOATBEPKIAIOIINE yTpaTy (OSCHUTENbHAS 3aMIUCKa, B CITydae yTepu
Y4aCTHHKOM 00pa3oBaTe/IbHOIO Ipoliecca — akT BO3MEIIEHUH yiepha, 0 3aMeHe
Ha aHAJOTHUYHBIN JIOKYMEHT).

5.16. Ilocne 3aBepIIeHUsT MEPONPHUSTHH, TPENYCMOTPEHHBIX AKTOM O CITHCAHHH,
MEPBBIM HK3EMIUIAP aKTa O CIIUCAHHWHU CO CITUCKOM M JOKYMEHTOM,
MOJITBEPIKIAIOIINM BEIOBITHE, TIEPEIaeTcsl B OyXTIaITepuIo, BTOPOM SK3eMILISp
ocrtaeTcs B OUbOIHOTEKE.

5.17. Cnicanune ToKyMeHTOB U3 GoHIa y4eOHOI JINTepaTyphl OCYLIECTBIISIETCS B
nopsijike, ycranosiaennom MBY 11IOCO

6. [IpoBepka HaTH4US JJIOKYMEHTOB OUOIMOTEYHOrO (hOHA

6.1. IIpoBepka HanM4us TOKyMeHTOB GHOIHOTEYHOrO GOHMA (HaNee — MpoBepKa
(onna) npousBoAUTCS B 00S3aTENBHOM TIOPSIIKE: - IPH BbIABICHUU (AKTOB
XUILEHUs], 37I0yNIOTPEOIEHUS HITH TTOPYH IOKYMEHTOB; - B CJIy4ae CTUXUIHOTO
OencTBus, MoXKapa UM IPyTUX YPe3BBIYaWHBIX CUTYALlMi, BEI3BAHHBIX
9KCTPEMAJIbHBIMU YCIOBUAMM; - IIPU peOpraHu3aliii WK JUKBUIALIHA
OubnnoTeKy.

6.2. Ipu BEISIBIEHHH B IIpoLiecce TPOBEPKH (OH/E OTCYTCTBYIOIIUX JOKYMEHTOB
¥ HEBO3MOXXHOCTH YCTAaHOBJICHUS] BUHOBHBIX JIMI] YOBITKH 110 HEIOCTaA4YaM
CIIMCBIBAIOTCSI B COOTBETCTBUHU C AEHCTBYIOIIMM 3aKOHOAATEIECTBOM.

7. lenonpou3BOACTBO

7.1. Opranu3zanus paboTsl ¢ JOKYMEHTaMU 110 y4eTy 6ubiauorednoro Gpona
OCYILECTBIISIETCS 110 TIPaBUJIaM BEACHUS JIEITOTPOU3BOICTBA.

7.2. B 6ubnuoreke BeyTCs U XPaHSATCS:

- UIHBEHTAapHbIE KHUTH;

- KHUI'M CyMMapHOTO y4erTa;

- OJ1aHKH 3aKa3a yueOHUKOB;

- @KTBI O CITUCAHHM UCKIIFOYEHHBIX 00BEeKTOB OHOIHOTEYHOrO (hOHIE;

- YYETHBIE JJOKYMEHTBI, IOATBEPIXKAIOIIHE TIOCTYIUIEHHE JOKYMEHTOB B
OubnnoreyHsiit GOHT (KOITUM HAKJIA/IHBIX );



- @KThI O MTPOBEJICHUHY HHBEHTapU3aLUH U IIPOBEPKH (DOH/IA;
- TETPaJb Y4€Ta KHUT, IPUHATHIX B3aMEH YTEPSHHbIX;

- TeTpaJib yueTa U3JlaHWH, He TOAJIeKAIUX 3allUCH B MHBEHTAPHYIO KHUTY
(OpowtopHbI# GoHN);

- IIHEBHUK pabOoTHI MKOJIBHON OUOIHOTEKY;

- YUTATENIbCKUE HOPMYJISPHI;

- OenepanbHbIe 3aKOHBI:

* 3akon «O6 O6pasoBanuu B Poccuiickoii Denepanum»;

* 3akoH P® «O 6ubnnoTeyHoM neney;

* O6noBneHHbIH «DenepanbHblii CIIHCOK IKCTPEMUCTCKUX MaTepHaIoBy.
8. IIpaBa u 06s13aHHOCTH pabOTHUKOB OUOITUOTEKH:

8.1. PaboTHuKM OHOIHOTEK UMEIOT IIPABO:

8.1.1. CamocTosTenbHO BEIOHpPATh HOPMbI, CPEACTBA U METOBI OUOIMOTEYHO-
MHGDOPMALMOHHOTO 00CTy)KUBaHUs 00PA30BATEILHOIO ¥ BOCIIUTATEBHOTO
MPOLECCOB B COOTBETCTBHH C LESAMHU U 33/[a4aMM, YKa3aHHBIMH B YCTaBE LIKOJIbI 1
TMOJI0KEHUH 0 OMOITHOTEKe HIKOJIbI;

8.2. PaboTHHKH OMONHOTEK 00S3aHBI;

8.2.1. OGecneunTs NOIBL30BATENAM BO3MOXXHOCTD pabOThl ¢ MHPOPMALIMOHHBIMHU
pecypcaMu OHOIHOTEKH;

8.2.2. MndopMupoBaTh Mose30BaTeliell 0 BHAAX MPEAOCTaBIsIeMbIX OUOINOTEKOI
YCIyT;

8.2.3. ObecneunTh Hay4YHYIO OpraHU3AIMI0 (POHIOB U KAaTaIoroB (PaccTaHOBKA
oTpacneBou JiutepaTypsl 1o cucreme bBK; paccranoBka yueOHOM uTepaTyphl 110
KJlaccaM);

8.2.4. ®opmupoBaTh GOHJIBI B COOTBETCTBHHU C YTBEPIKACHHBIMU (helepanbHbIMU
MepPeYHAMH y4eOHbIX U3AaHHU, 00pa3oBaTe/IbHBIMH IPOrPAMMAMHK LIKOJBI,
HHTEpeCaMHM, NOTPeOHOCTAMH U 3allpOCaMM BCeX KaTeropuil moab30BaTeei
LIKOJIBHOHM OUOIMOTEeKH;

8.2.5. CosepuieHCTBOBaTh HH(MOPMAMOHHO-OUOIMOrpadudeckoe 1
OubnuoreyHoe 00CTy)KMBaHUE MOIB30BaTENEH];



8.2.6. ObecrieunBaTh COXPaHHOCTh HCIIONB30BAHUS HOCHTENEH MH(BOPMALIIH, HX
CHCTEMAaTHU3aLIMIO, pa3MElleHHE U XpaHeHHE;

8.2.7. OTUMTHIBATLCS B YCTAaHOBIICHHOM TOPSIIKE TIEPEl PYKOBOIUTEIEM
00111e00pa30BaTETFHOTO yUPEKIEHHUS,

8.2.8. IloBbIaTe KBaTH(HUKALIHIO.
9. IIpaBa 1 00513aHHOCTH TI0JIb30BaTENENH GUOITMOTEKH
9.1. Tlonp3oBaTenu GUOIMOTEKH UMEIOT IIPABO:

9.1.1. Iony4ats nonnyro nHGOPMANHUIO O cocTaBe GubNIHOTEUHOTO (hOH/A,
MH(OPMALMOHHBIX PeCypcax M IPeIOCTaBIsEMbIX OHOIMOTEKOH yeIyrax;

9.1.2. Tlone3oBarkcs cripaBOUHO-OUOIHOrpahUIECKUM annapaToM 6HOIHOTEeKH;
9.1.3. [ony4aTh KOHCYJIBTAI[MOHHYIO TIOMOILLIE B [IOUCKE M BEIOOPE HCTOYHUKOB
UH(pOpMaIIHH;

9.1.4. Ilony4aTs BO BpeMeHHOE I10/Ib30BaHNE Ha aD0OHEMEHTe TIeUaTHBIE M3 IaHusl
ayAMOBHU3yalIbHbIE JJOKYMEHTBI M APYTHe UCTOYHHKH WH(DOpMAaL1K;

H

9.1.5. IlpoasieBaTh CpoK MOJIB30BaHKUS TOKYMEHTAMH;

9.1.6. Ilomy4aTts TeMaTHueckue, hakTorpadhuuecKkue, yTOUHSIOMNE U
Oubnuorpaduueckue CrpaBKku Ha OCHOBE (hoH1a GUOIMOTEKH;

9.1.7. [lony4aTh KOHCYJIBTAI[HOHHYIO IIOMOIIE B paboTe ¢ uHpopManueil Ha
HETPaAUIHOHHBIX HOCUTEIISX MPH MOJIb30BAHUH DJIEKTPOHHEIM U MHBIM
00opynoBaHUEM;

9.1.8. Ilomy4aTs yueOHMKH, NOMyLIIEHHBIX MUHKCTEPCTBOM NpocBelieHus Poccn
¥ HCII0JIb30BaTh B 00pa30BaTEIHLHOM MPOIECCE.

9.1.9. YyacTBoBaTh B MEpOIIPUSTHSIX, IPOBOAMMEIX OUOIHOTEKO;

9.1.10. Obpamarscs 1715 paszpeleHus: KOHQIMKTHOM CATYalid K PyKOBOIUTEIO
006111e00pa30BaATENLHOTO YUPEKIEHHUSI.

9.1.4. MI3pIMaTh ¥ pealnu30BLIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBUH C
HHCTPYKIHMEH 10 yueTy 6ubiimoreunoro oHna;

9.1.5. OnpenensaTh B COOTBETCTBHH C MPABUIAMH I10JI630BaHKs OUOIHOTEKO
LIKOJIbI, yTBEPXKAECHHBIMH JIMPEKTOPOM ILIKOJIBL, U IO COINIACOBAHUIO ¢ COBETOM
YupexaeHus BU/Ibl U pa3Mepbl KOMIICHCAIUH yiepba, HAHECEHHOTO
I10JIB30BATENSIMH OUOIHOTEKE;



9.1.6. BubmuoTekapp IKOIEI MOXKET UMETh eXErOHBIN OTITycK 28 KaleHIapHbIX
JIHEH U TONIOJIHUTEIIbHBIH OIIauuBACMBIi OTITYCK B COOTBETCTBHH C
KOJIJICKTUBHBIM JTOTOBOPOM MEXKIY pabOTHUKAMH M PYKOBOJCTBOM LLIKOJBI HIIHA
HHBIMH JIOKAJIbHBIMA HOPMAaTHBHBEIMH aKTaMH.

9.1.7. BBITh Npe/ICTaBIEHHBIMHU K PA3IUYHBIM (HOPMaM MOOIIPEHHs, HArpafaM 1
3HaKaM OTJIMYHUS, IPEAYCMOTPEHHBIM /IS pAOOTHMKOB 00pa30BaHUsI U KYJIBTYPHI;
9.18. Y4acTBOBaTh B COOTBETCTBUH € 3aKOHOaTeILCTBOM Poccuiickoii
Denepanuy B paboTe GUOIMOTEYHBIX ACCOLMALIMI UITH COIO30B.

9.2. Ilonk3oBarenu GUOIHOTEKH O0A3aHbI:
9.2.1. Cobnronats npaBuIia Mob30BaHKs OUOINOTEKONH;

9.2.2. bepeXHO OTHOCHTBCS K IIPOU3BENEHUSIM 1eyaty (He BBIPBIBATH, HE 3aru6arh
CTpaHMLL, He JIeNlaTh B KHUIaX [MOJYEPKUBAHUI, TIOMETOK), HHBIM JIOKyMEHTaM Ha
Pa3IUYHBIX HOCUTENAX, 000PYA0BaHUIO, HHBEHTAPIO;

9.2.3. TlopnepxuBaTh NOPSAIOK PACCTAHOBKH KHHUT B OTKPBITOM JIOCTYIIE
OHOIMOTEKHM, PACTIONIOKEHHS KAPTOUEK B KATATIOTaX U KapTOTeKax;

9.2.4. Tlonp3oBaTbCs LIEHHBIMU U CHPABOYHBIMHU JIOKYMEHTAMH TONBKO B
NOMEUIeHUH OUOIHOTEKH;

9.2.5. Y0eauTses pu 10JIyYeHUH JOKYMEHTOB B OTCYTCTBUH Ae()EKTOB, a IIpH
00HapyXeHHUH MPOUH(YOPMUPOBATE 00 HTOM pabOTHHKA OUGITUOTEKH.
OTBETCTBEHHOCTH 32 OOHAPY)KEHHbIE Ie(GEKTHI B C/IaBAEMBIX JOKYMEHTAX HECeT
MTOCJIEAHHUH [10J1b30BaTENb.

9.2.6. Bosspamath 10KyMEHTHI B OUOIHOTEKY B yCTAHOBJIEHHBIE CPOKH;

9.2.77. 3aMeHATh NOKYMEHTHI GUOIMOTEKH B CIlyyae UX yTPaThl HIIH IIOPYU UM
PaBHOLIEHHBIMM JIMOO KOMIIEHCHPOBATh YIliepd B pa3Mepe, yCTaHOBIEHHOM
IIpaBUJIaMU I10JIb30BaHUS OHOJIHOTEKOI;

9.2.8. [lonHOCTBIO paccUMTaTHCS ¢ OUOGIHOTEKOM 110 HCTEYEHHH Y4eOHOro rojia
cpoka 00y4eHust uii paboTsl B 0011e00pa30BaATETBHOM YUPEKACHNH.
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9.3. Ilopsimok mosib30BaHust GUOIIMOTEKOI]:

9.3.1. 3amuchk o6y4aroruxcs 06meo6pa3oBaTeNbHOTO YUpexkIeHHs B OUOINOTEKY
IPOU3BOAMTCS 10 CIIMCOYHOMY COCTaBY KJlacca B MHAWBHU/IYyalbHOM IOPSJIKE,
NearornyecKux u HHLIX pabOTHUKOB 00Ie00pa30BaTEILHOrO YUPEXKIEHHUS;



9.3.2. llepepeructpalius mosp3oBareneit GubImoTeKn MPOU3BOJUTCS €XKETOHO;

9.3.3. JIoKyMeHTOM, IOATBEPIKAAIOIIMM IIPABO I0Tb30BAHHS Oubarorekoi,
ABJISACTCS YUTATETBCKUI hOopMyLsp;

9.4. Ilopsiiok moNIb30BaHUs TOKYMEHTAM.

9.4.1. MakcuMalibHbIE CPOKH TTOJB30BAHMUS JIOKYME@HTaMH:

- Y4eOHUKH U yueOHbIe I0CoOus - y4eOHbIi roj;

- HayqHO-TIOMy IpHAsL, [O3HaBATEeIIbHAS, XY /I0)KECTBEHHAS JIUTEpaTypa - | Mecsiy,

- ICPUOANHECKHE M3JaHUSI, M3[JaHHsI TIOBBILIEHHOTO CcIIpoca - 15 jHei;



